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IMono:xkenne o MIKOALHOH OUbIHOTEKE

1. Obmpe nosoxenns

Hactosmee llonmoxenue paspaboTaHo Ha ocHoBe @eflepadbHOTO 3aKOHA
Poccuiickoit @enepamym ot 29 aexadbps 2012 r. Ne 273 -®3 «O6 obpazoBannu B
Poccuiickoit ®@epeparyn», 3akona «O 6GuOIMOTEYHOM Jene», Ha' OCHOBaHUH
[Mpukaza or 1 wmapra 2004 r. Ne 2/2 «06 oOCHOBHBIX HAampPaBIEHAAX
COBCPUIEHCTBOBAHMS  JeATeNLHOCTH — OWMONMWoTekH — ydpeskmeHHi  obuero
obpaszoBanus P®», B coorsercruu ¢ @I'OC, CaulluH, Ycrasa obpazoBarelsHOTO
y4pexKJeHHs; Ha oOCHOBaHMM PegepanbHoro 3akoHa Ne 114-03 «O
TIPOTHROAEHCTBHH IKCTPEMHUCTCKOH NEeATENEHOCTHY», B COOTBETCTBHH CO CTaTheH
13 3akoHa © 3aOpelieHHH MACCOBOIO pACNPOCTPAHEHHS JKCTPEMHCTCKOH
muTepatTyphl; PenepanbHoro 3axoHa oT 29.12.2010 N 436-03 (pex. ot 14.10.2014)
"O zamuTe geTedl oT HHGMOPMAIMH, OPHYHHSIOMEH Bpel WX 300DOBRH |
pazBuTUIO".

bubnuorexa ofecneduBaer mpaBa y4acTHHKOBR 00pa3zoBaTeNBHONO MNpouecca Ha
GecnnaTtHoe MoNb30BaHKe OHOIMOTETHO-HH(POPMAMOHHEIMH PECYPCAMH.
ObecneucHHOCTs OUONMHOTEKM y4eOHbIMH, METOAMYECKAMH W  CIIPABOYHBIMU
JOKYMEHTaMH  YYMTLIBA€TCH INpPH JIMUEH3UpoBaHWu  obineodpazoBaTelsHON
OPTaHU3ALNH.

Ienn 6ubinuoreku cooTHocaTes ¢ HedsMH 0Opa3oBATENhHONW OpraHU3ALMH:
(hopMupoRanne o0Imelt KyJbTypbl IMYHOCTH O0YYAIOMIAXCS HA OCHOBE YCBOEHHS
©I'OC, co3nanne ycTOBHE NN CTAHOBIEHUS JIMYHOCTH LIKONBHMKOB, PACKPBITHS
HX  HHOMBUAYAIbHBIX  CIIOCOOHOCTEH, BOCIMHTAHHMS  IPakJIaHCTBEHHOCTH,
Tpynonobus, yBaxeHMs K TpaBaM u cBobollaM dYenoBeka, (OpMHpOBaHHE
30POBOTO 00pa3a XKU3HH.

bubmioTexa pykoBOACTBYETCS B CBOEH AesTelbEOCTH (hefepallbHbIMH 3aKOHAMH,
yKazamu H pacriopskerusMu [Ipesugenrta PO, noctanopnennamu 1
pacniopsxeHusaMH [IpaBurensersa PM 1 HCONHATENBHLIX OPTaHOB CyOLeKTOB PO,
pelIeHHAMH COOTBETCTBYIOIEro Oprana yrnpasieHHa odpazoBaHHeM, Y cTaBoM
061e06pazoBaTenbHON OpraHu3alKy, HacToamyM [ lonokennem.

HeatensHocTs  OHOMHOTEKM OCHOBBIBACTCS HA OPUHLUANAX — JEMOKPATHH,
ryMaHu3Ma, OOIIeTOCTYIMHOCTH, NpUOpHTeTa OOIIEYeIoBEUeCKHX LIEHHOCTEH,
IPaXJIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHA THYHOCTH.

1.7. TlopsanoK no/b30BaHUs HCTOUHHKAMH HH(OPMAINH, NepevYeHb OCHOBHBIX YCIYT H



yCIOBUSL WX TMpeAocTaBieHus onpexaensatorces llonoxxennem o Oubamorexe

o01reo0pa3zoBaTeabHOro yupexaenus u [IpaBunaMu mnonb3oBaHusi OMOJINOTEKOM.
1.8. OOpa3zoBaTenbHas oOpraHu3alys HECeT OTBETCTBEHHOCTh 3a JIOCTYIIHOCTh U
KauecTBO OMOIMOTEUHO-MH(POPMALIMOHHOTO 00CITYy)KUBaHUSI OMOJINOTEKH.
1.9.0pranuzamnust  oOCIy)KUBaHUS ~ YYaCTHMKOB  0Opa3oBaTeIbHOr0  Ipoliecca
MPOU3BOJUTCS B COOTBETCTBHM C TpaBWJIAMH TEXHUKH OE€30MaCHOCTH H
MPOTUBOIOKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUSMHU.

2. OcHOBHBIE 3a/1a4YH

2.1. OOecnedyeHne yyacTHMKaM 0Opa30BaTENIBHOTO Ipolecca - OOydarouumcs,
NeJaroruyeckuM  paOOTHUKaM, pPOJUTENSIM  OOydYaloIUXcs - JIOCTyma K
uH(pOpMaIK, 3HAHUSAM, KYJIBTYPHBIM II€HHOCTSM IMOCPEACTBOM HCIOIb30BAHUS
O61OIMOTEeUHO-MH(POPMALIMOHHBIX PECYPCOB

2.2. BocnuTaHue KyJbTypHOIO M TPaXJaHCKOTO CaMOCO3HAHHUSA, TIOMOIIb B
COLIMAJIM3AIMK 00yYaloIIerocs, pa3BUTUU €r0 TBOPUECKOTO MOTEHIIHANIA.

2.3. ®opMupOBaHUE HABBIKOB HE3aBUCUMOI'0 OMOJIMOTEUHOTO MOJIb30BaTelNsd: 00yUeHUe
MOUCKY, OTOOpY M KpPUTHUYECKOM OIleHKE HMH(POpPMallUd B COOTBETCTBHH C
tpedoBanusmu GI'OC.

2.4. CoBeplIeHCTBOBaHUE IMPEAOCTABIAEMBbIX OHMONMOTEKONM yCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX HMH(MOPMALMOHHBIX TEXHOJIOTUH U  KOMIBIOTEPU3ALMU
OMOIMOTEeUHO-MH(POPMALIMOHHBIX ~ MpolleccoB,  (opMupoBaHue  KOM(OPTHOI
OMOIMOTEUHOM Cpe/ibl MPU YCIOBUU KOMITBIOTEPU3ALUNA OMOIHOTEKH.

2.5. Tlomonnenue u coxpaHeHue (POHIOB OUONIHOTEKH YYEOHO-METOIUYECCKUMHU
MOCOOUSMH, OTBEYAIOIINM TpeOoBaHUsAM peanu3anuu HoBbIX OI'OC.

3. OcHoBHbIC PYHKIHMH

3.1. ®opmupyer  poHnx  OUOIMOTEUHO-MH(POPMAIIMOHHBIX  PECYpPCOB  IIKOJIBI;
KOMIUICKTYET YHUBEPCAIbHBIA (OHI YUYCOHBIMHU, XYIO0KECTBEHHBIMU, HAYYHBIMHU,
CIPaBOYHBIMH, TIEIarOTUYECKUMH ¥ HAyYHO-MOMYJSIPHBIMH JOKYMEHTaAMH Ha
OyMa)XHbIX M DJIGKTPOHHBIX HOCHUTENsAX HH(oOpManuu mnomnonHser (oHA
nH(pOpPMAIMOHHBIMU pecypcaMu cetu MHTepHeT, 0azamMu W OaHKaMM JTaHHBIX
APYTUX YUpPEXKJACHUN U OpraHu3aluii; OCYIIECTBISET pa3MelleHne, OpraHu3aluio 1
COXPAaHHOCTb JOKYMEHTOB OMOIMOTEKH.

3.2. Opranuzyer u BeAeT CHOpaBOYHO-OMOIMOrpaduyeckuili amnmapar: KaTajoru,
TEMaTUYeCKUe KapTOTEKHU, FIEKTPOHHBIN KaTajor.

3.3. OcymiecTBiseT nudepeHIIMpoBaHHOE Oou6IMOTeYHO-UH(GOPMALIMOHHOE
o0CyKMBaHHE 00YyYalOIIKUXCS.

3.3.1. IlpenocrapnseT nHGOPMAITMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEIISIX HA OCHOBE
M3YYEHUS UX UHTEPECOB U MHPOPMALIMOHHBIX TOTPEOHOCTEN.

3.3.2.0pranusyer oOy4eHUE HaBbIKAM HE3aBHUCHUMOTO OMOJIMOTEYHOrO IMOJIb30BATENS
uH(popMaIK, COACHCTBYET MHTErpallMi KOMIUIEKCA 3HaHWM, YMEHUN M HaBBIKOB
paboThl ¢ KHUTON U UHpOpPMaIIHEi;

3.3.3. Opranu3yeT MacCoBbIE MEPONPUATHS, OPUCHTUPOBAHHBIC HA pa3BUTHE OOIICH U



YUTATEIbCKOW KYJIbTYpPhl JIMYHOCTH, OKAa3bIBACT COACHCTBUE TPHU OpPraHU3AINH
BHCYPOYHOM JIEATEIILHOCTH, OPTaHU3yeMO B ycinoBusax peanusanuu OI'OC;
3.4. OcymecTBisieT OMOIMOTECYHO-UHPOPMAITMOHHOE 0OCITY)KMBAHUE TE€Iaroru4ecKux

PabOTHUKOB:

3.4.1. YoBieTBOpsET 3aMpochl, CBSI3aHHbIE ¢ 00yYeHUEM, BOCIIUTAHUEM M 3/I0POBbEM
JIETEH;

3.4.2. YnoBieTBopsieT 3amnpochl B O0JacCTH TMEJAarorMueCKUX HWHHOBAIMA W HOBBIX
TEXHOJIOTHH;

3.43. Co3zmaer ©OaHK TmegarorMyeckol  WHQpOpMAIMu  Kak OCHOBBI  €JUHOU
MH(OPMAIIMOHHON CIIy)KObI 00111€00pa30BaTENbHON OpraHU3alUU, OCYIIECTBIISET
HAKOIUICHUE, CUCTEMAaTH3ali0 HHPOPMALIUU 10 TIPEIMETaM.

3.4.4. CnocoOCTBYeT MNPOBEACHUIO 3aHATHH MO (HOPMUPOBAHHUIO HHPOPMALUOHHOM
KYJbTYPBHI.

3.5. YaoBnerBopsieT 3anmpockl Moiab30BaTeaeit 1 HHPOPMUPYET O HOBBIX MOCTYILIICHUSIX
B OMOJIMOTEKY, B TOM yHucie cnocodcTByromux peanuszanuu OI'OC;

3.5.1. KoHCynpTUpYyeT MO BOMpOCaM OPraHU3aIlMU CEMEWHOr0 UTEHUS, 3HAKOMHUT C
uHdopmMaImeit o BOCIIUTAHUIO IETEH;

3.5.2. KoHcynbTupyeT 1o BompocaMm yueOHBIX U3IaHUH I 00yJaronnuxcs.

4.0pranu3anus JAesiTeJJbHOCTH OUOJIHOTEeKH

4.1. Hanumuue yKOMIUIEKTOBaHHOM OMOIMoTeku, peanusytomein ®I'OC.

4.2. Crpykrypa OubiIroTeKH: aDOHEMEHT, KHUTOXpaHWINILE YYeOHOH! IUTepaTyphl.

4.3. bubnuoredyHo-uHGPOPMALIMOHHOE OOCIYXHUBAaHUE OCYIIECTBISIETCS B OCHOBE
OMOIMOTEeUHO-MH(POPMALIMOHHBIX PECYpPCOB B COOTBETCTBUM C YYEOHBIM U
BOCTIMTATEIHHBIM TJIAHOM IIKOJIBI, MPOTPaMMaMH, TIPOSKTAMHU U TUTAHOM Pa0OTHI
OMOINOTEKH.

4.4. B nensx obecneyeHs] MOJEpHU3AMKN OMOIMOTEKH B YCIOBUSX MHPOpMATU3AIUU
oOpa3oBaHus, nepexona Ha HoBble @I'OCHI U B mpenenax CpelcTB, BbIIEIIEMbIX
yupeauTensaMu, 0011eoopa3zoBaTesibHas opranu3anus odecrneunBaeT OUOINOTEKY:

- TapaHTHPOBaHHBIM (UHAHCUPOBAHUEM KOMIUICKTOBAHUS OWOIMOTEYHO -
UHPOPMAITMOHHBIX PECYPCOB, TIPETYCMOTPEHHBIX B IIKOJIE;

- HEOOXOAWMBIMHU CIY’)KEOHBIMH W TIPOM3BOJCTBCHHBIMH TOMEIICHUSIMU B
COOTBETCTBHH CO CTPYKTYypOoll OHMONHOTEKM H HOpPMATHBAMH TI0 TEXHHUKE
0€30MacHOCTH JKCIUTyaTallud KOMIIbIOTEPOB (OTCYTCTBUE BBICOKOW BIAXKHOCTH,

3albUICHHOCTA  ITOMEIECHUS, KOPPO3HMOHHO-aKTUBHBIX  TNPUMECEH  WIH
AJIEKTPOIPOBOIAIIEH MBLIN) U B COOTBETCTBHHM ¢ mojiokeHussMu CanllnHos;

- COBPEMEHHOW  DJICKTPOHHO-BBIYUCIUTEIBLHOW,  TCICKOMMYHHKAIMOHHOM,
KOITUPOBAJIBHOW W MHOXKHUTEIBHON TEXHUKOW, HEOOXOIUMBIMU IPOrPAMMHBIMH
MIPOYKTaMU;

- PEMOHTOM H CEPBUCHBIM OOCIYy)XHBaHHEM TCXHHKH H 000pYyI0BaHUS
OMOINOTEKH;

-OU0IMOTEYHOM TEXHUKOU U KAHLIEIIPCKUMU MPUHAJICKHOCTIMHU.
4.5. Illkonma co3maeT yclOBUS MJii COXPAaHHOCTH almapaTypbl, OOOpYyAOBaHHS U
uMyIecTBa OUOINOTEKH.



4.6. OTBETCTBEHHOCTh 32 CHCTEMAaTUYHOCTh M KAuye€CTBO KOMIUIEKTOBAaHUSI OCHOBHOTO
dbonna OUOIMOTEKH, KOMIUIEKTOBAaHME Y4eOHOTO (OHIAa B COOTBETCTBUU C
benepalibHBIMU  TEPEUYHSIMU YYEOHHUKOB M y4e€OHO-METOJUYECKUX HW3JIaHUM,
co3JaHue HeOOXOIUMbIX YCIOBUM JIs AESITEIbHOCTH OMOIMOTEKH HECET TUPEKTOP
IIKOJIBI B COOTBETCTBUH C YCTABOM YUPEKICHUS.

4.7. Pexum paboThl OMOTMOTEKH OIpeAeNseTcss B COOTBETCTBUM C NpaBUIAMU
BHYTPEHHEro  pacnopsiaka  oOmeoOpa3oBarenbHOro  yupexjaenusa.  [lpu
OTpeJIeICHUH pexumMa paboThl OMOIMOTEKH MpeyCcMaTpUBAETCs BbIJICTICHUE:

4.7.1. BpemeHu ajisi €XXeAHEBHOTO BBIMOJHEHUSI BHYTPH OMOIMOTEUHOM paboThI;

4.7.2.0nH0TO pa3za B MecCsIl - CaHUTApHOrO [IHA, B KOTOpPbIA 0OCITyKUBaHUE
ITonp30Bareieit HE MPOU3BOIUTCS.

4.8. B unensix oOecrneueHus paldOHAIBHOTO MCIHOJIb30BaHUS HHMOPMAIMOHHBIX
pecypcoB B paboTe C JAeTbMU OHOJIMOTEKAa IIKOJIBI B3aMMOJICHCTBYET C
OoubnuoTexkaMu Apyrux o0pa3oBaTeNbHbIX OpraHu3aluil paiioHa.

5. Ynpasaenue. HlTaTsl

5.1. YnpapneHnue OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOAATEIILCTBOM
P®, cyObekToB PD 1 mTaTHBIM pacliucaHUEM IIKOJIBI.

5.2. OOmiee pPYKOBOJCTBO JIESTEIBHOCTHIO OMOJMOTEKH OCYIIECTBISIET JIUPEKTOP
IITKOJTBL.

5.3. PykoBojcTBO OMONHMOTEKOM OCYIIECTBIsSET OUOIUMOTEKaphb, KOTOPBIM HECET
OTBETCTBEHHOCTh B TIpEJeax CBOCH KOMIIETCHIUW Tepe]] TUPEKTOPOM IIKOJIBI,
00yJaIOUTUMHUCS, UX POJUTEISIMA 32 OPTaHMU3AIMIO M PE3yIbTaThl ACSATCIbHOCTH
OMOJIMOTeKH, B  COOTBETCTBUM C  (DYHKIHMOHAJIBHBIMU  OOS3aHHOCTSMH,
PEeTyCMOTPEHHBIMH KBaTU(UKAIIMOHHBIMHA TPEOOBAHUSMU, TPYAOBBIM JOTOBOPOM
U yCTaBOM 00111€00pa3oBaTeIbHON OpraHu3aIiy.

5.4. bubnuorekapp  HazHA4YaeTCs  JUPEKTOPOM  IIKOJIBI,  SBISETCS  YICHOM
Mearorn4eckoro KOJIEKTHBA.

5.5. bubnuorekappb pa3pabaThiBaeT 51 [IPEACTABIISAET PYKOBOJUTEIO
o011e00pa3oBaTeIbHON OPraHU3aluy Ha YTBEPKICHUE CIEIYIOUIUE JOKYMEHTHI:

5.5.1. TlonoxeHue o MIKOIbHOM OMOJIMOTEKE;

5.5.2. IlpaBwia nonab3oBaHUs OMOINOTEKOM;

5.5.3. I11aHOBO-OTUYETHYIO JJOKYMEHTAIIUIO;

5.5.4. Ilnan paboThl Ha TEKYIIUNA TOJI;

5.5.5. Ananu3 paboTbl OMOIMOTEKHU IO UTOTaM roa.

5.6. TpynoBble OTHOIIEHUS pPAOOTHUKOB OMOIMOTEKHM U  0O0IIe00pa3oBaTEIbHON
OpPTaHM3AlMUA PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHS KOTOpPOTO HE
JOJDKHBI POTUBOPEUNTH 3aKOHOIATENbCTBY PD 0 Tpyse.

6. IIpaBa u o0si3aHHOCTH OMOJINOTEKHU

6.1. PaGoTHUK OMOIMOTEKU UMEET IIPABO:
6.1.1. CamocTosaTenbHO BbIOMpaTh (OPMBI, CpeACTBA W METOAbl OUOINOTEYHO-
MH(OPMAIIMOHHOTO  OOCTY)KMBaHUSI 00pa30BaTEIbHOTO U BOCHHUTATEIBHOTO



MPOLIECCOB B COOTBETCTBUM C LEISIMHU M 3aJlayaMHd, yKa3aHHbBIMU B YcTaBe
oOmeoOpazoBarenbHO  opranmzanuu 4 [lomoxkeHun o  OubIMOTEKE
o011e00pa3oBaTeabHON OpraHU3aluu;

6.1.2. IIpoBOAUTH B yCTAHOBJIEHHOM NOPSIKE BHEYPOUHbBIE MEPOIIPUSTHUS;

6.1.3. 3pimMaTh JOKyMEHTH M3 (DOHIOB B COOTBETCTBUM C MHCTPYKIHMEH MO Yy4eTy
O6ubnmoTeyHoro GpoHaa U MHCTPYKLUMEH N0 paboTe C JOKyMEHTaMH, BKIIOUEHHBIMU
B «DenepalibHbIA CIIUCOK IKCTPEMHUCTCKUX MATEPUAITIOBY.

6.1.4. Onpenensite B COOTBETCTBUU C IPABUIIAMHU TMOJIb30BaHUs OMOIMOTEKOH,
YTBEPKJIECHHBIMU PYKOBOAUTENIEM 00111€00pa30oBaTeIbHON OpraHu3aliu, 1 1o
coriacoBaHuio COBETOM IIKOJIBI BUJIbI M pa3Mephbl KOMIIEHCAlUH yiepoa,
HAHECEHHOTO MO0JIb30BaTeNIIMH OUOINOTEKH;

6.1.5. ImeTh exeroiHbli OTIYCK W JIONOJHUTEIBHBIN OIUIAYMBAEMBIM OTHYCK B
COOTBETCTBHMH C KOJUIEKTUBHBIM JOTOBOPOM MEXKIY paOOTHUKAMHU M PYKOBOJCTBOM
o01reo0pazoBaTeabHON OpraHU3aldyd WM WHBIMU JOKAJIbHBIMA HOPMATUBHBIMU
aKTaMu;

6.1.6. BbITh Ipe/ICTaBICHHBIMU K PA3JIMYHBIM (hOpMaM MOOIIPEHUS, HarpajaM U 3HaKaM
OTIINYMS, IPETyCMOTPEHHBIM J1J1s1 pAOOTHUKOB 00pa30BaHUS U KYJIbTYPHI;

6.1.7. YdacTBOBaTh B COOTBETCTBHUHM C 3aKOHOAATENbCTBOM PD B paboTe OMOIMOTEUHBIX
aCCOLMAIIMI UK COO30B.

6.2. PaboTHuk OMOIHOTEKH 00s3aH:

6.2.1.00ecrieunTh MOJB30BATENSIM BO3MOXHOCTH paboThl € HH(DOPMAIMOHHBIMU
pecypcamMu OUOIMOTEKU;

6.2.2. HNudopmupoBath IMOIb30BaTeIE O BHUAAX MPEAOCTABISEMBIX OUOIHOTEKOMN
yCIyT;

6.2.3. ObGecneynTh HAYYHYIO OpraHU3aIrio GOHIOB U KaTaJIOTOB,;

6.2.4. ®opmupoBaTh (OHIBI B COOTBETCTBHUM C YTBEPKICHHBIMU (penepaabHbIMU
nepeuyHsMu y4eOHbIX wu3AaHuii, TpedboBanusim @OI'OC, o6pa3oBaTeNbHBIMU
nporpaMmamu o6111e00pa3zoBaTeIbHON OpraHu3aluy, MHTepecaMu, MOTPEOHOCTAMU
U 3alpocamMu BCeX KaTEeropuil mojb30BaTeNei;

6.2.5. B cootBercTtBUM ¢ TpeboBanusimu denepanbHoro 3akoHa «O MPOTHBOAECHCTBUU
3KCTpeMUCTCKOM aesarenbHOCTH» No 114-03 ot 25.07.2002 r. u B mensx
UCKIIIOUYEHUS BO3MOXHOCTH MAacCOBOTO  PACIpPOCTPAHEHUS HKCTPEMHUCTCKHUX
MaTepualioB CBOEBPEMEHHO TNPOBEpPATh (QOHI OMOJMOTEKM Ha  HaJU4ue
MOCTYIUICHUH HOBBIX JaHHBIX B «®DenepanbHblii CIHHUCOK SKCTPEMHUCTCKHUX
MaTepualioB» MU CBEPSATh JaHHblE C al(aBUTHBIM W 3JIEKTPOHHBIM KaTajJoraMu
HIKOJIbHOW OMOIMOTEKH.

6.2.6. B coorercTBUU ¢ TpeboBanusmu denepanbHoro 3akoHa ot 29.12.2010 N 436-
@3 (pexn. ot 14.10.2014) "O 3amure neteit ot nHGOpPMALUU, TPUUUHSIONIEH Bpe
UX 3/I0POBBIO U Pa3BUTHIO" 00ECTICUUTDH 3aLTUTY JETEH OT BPEAHOM IS UX
3I0pPOBbSI M Pa3BUTHUS UH(GOPMAITIH.

6.2.7. CoBeplieHCTBOBaTh HWH(POpMAIIMOHHO-OUOIMOrpaduyeckoe U OHUOIMOTEUHOE
00CIy>KHBaHHE MOJIb30BATENEH;

6.2.8.00ecreunBaTh COXpPaHHOCTb HCIOJb30BAaHUA HOCUTENEeH uHpOpMaLUU, UX
CUCTEeMaTH3alllI0, pa3MEeIllIeHHE U XPaHEHHUE;

6.2.9.006ecrieunBaTh peKUM pabOThl B COOTBETCTBHH C MOTPEOHOCTSMH MOJIb30BaTeIeH



1 paboTtoi 0011e00pa3oBaTEIbHON OpraHu3aIuu;

6.2.10. OtruyuThIBaTbCSI B  YCTAHOBJIECHHOM IOPSAKE TEpel  pPYKOBOIAUTEIEM
o01reoOpazoBaTeIbHON Opranu3anuu He pexe 1 pas3a B rof;

6.2.11 .TloBblmaTh KBaTU(PUKALIHIO.

7. IlpaBa u 00S1I3aHHOCTH OJIb30BaTeJeil OUOJIHOTEKH

7.1.  Tlonp3oBaTenu OMOJIMOTEK UMEIOT IIPaBO:
7.1.1. TlomyyaTh monHy0 HHPOpPMAIHIO O cocTaBe OMOIMOTEYHOTO (hOH/IA,
MH(OPMAIMOHHBIX pecypcax U MpeloCTaBIsIeMbIX OMOIMOTEKON yClIyrax;

7.1.2. Tlonb3oBaThes CpaBOYHO-OMOIMOrpadUUECKUM anmnapaToM OMOINOTEKH;

7.1.3. Tlomy4aTh KOHCYJIHTAIlMOHHYIO TIOMOIL B TIOHUCKE M BHIOOpE HCTOYHHKOB
uHpopmaIuy;

7.1.4. Tlomy4aTh BO BpeMEHHOE MOJIb30BaHUE Ha AOOHEMEHTE TIeYaTHbIC U3/IaHMUs,
ayJIMOBH3yalbHbIC JOKYMEHTHI U JPYTHe UCTOYHUKN HHPOPMAIIUH;

7.1.5. IlpoamneBaTh CpOK MOJIb30BaHUS JOKYMEHTAMMU;

7.1.6. Ilonyuats TEMAaTUYECKHE, dakrorpaduueckue, YTOUHSIOLIHE u
oubnmorpaduueckue cripaBku Ha OCHOBe (poH1a OMOINOTEKH;

7.1.7. Tlony4yaTh KOHCYJBTAallMOHHYIO TMOMOIIL B pabore ¢ wuHbopmMaluel Ha
HETPAJULIIUOHHBIX HOCUTENSIX TMpPU  TOJb30BAHUU  DBJEKTPOHHOE M HHOE
00opyAOBaHUE MPU YCIOBUHU KOMITBIOTEPU3ALINN;

7.1.8. YyacTBOBaTh B MEPONPUATUIX, TPOBOAUMBIX OMOINOTEKOM;

7.1.9. Ob6pamartbces 11 pazpenieHns KOHGIUKTHON CUTYallM K PYKOBOIUTEIIO

o01reo0pazoBaTeIbHON OpraHu3aluu.

7.2.  Tlonb3oBaTenu OMOIUOTEKH OOS3aHBI:

7.2.1. CobnronaTh mpaBuiia MoOJb30BaHUs OUOTNOTEKOM;

7.2.2. bepexHO OTHOCUTbCA K TPOM3BENCHHUSIM TIe4yaTd (HE BBIPHIBATh, 3arudaTh
CTpaHHUII, HE JIeJIaTh B KHUTAaX MOAYEPKUBAHUMN, MOMETOK), UHBIM JJOKYMEHTaM Ha
pa3TUYHBIX HOCUTENSAX, 000pYI0BAHNIO, THBEHTAPIO;

7.2.3. llopnepkuBaTh TMOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONOKEHHUS KAPTOTEK B KaTaJIorax U KapTOTeKax;

7.2.4. Tlonb3oBaTbCsA LUEHHBIMU U CIPABOYHBIMU JOKYMEHTAMH TOJIBKO B MOMEIIEHHUU
OMOINOTEKH;

7.2.5. Y6equThCcsl MpU TMOJYYEHUU JOKYMEHTOB B OTCYTCTBUU JE€(PEKTOB, a TMpH
oOHapyxeHuu mnpouHpopMupoBath 00 dATOM  pabOTHHUKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 32 OOHApY>KEHHbIE Je(EKThl B CIABAEMBIX JOKYMEHTaX HECeT
MOCJIEIHUN  TOJIb30BaTEeNb; BO3BpAIATh JOKYMEHTHI B  OMOJIMOTEKY B
YCTaHOBJICHHBIE CPOKH;

7.2.6.3aMeHATh JOKYMEHTBHl OMONMOTEKM B Cllydae HX YTpaTbl WIM TOPYH UM
PaBHOIICHHBIMM B COOTBETCTBMM C MpaBWJIAMU TOJb30BaHMs OuOIMOTEKOH. 3a
yTpaTy HECOBEPIIEHHOJETHUMH YWUTATENsIMU TMPOU3BEICHUNA Te4YaTh U3
OuOMMOTeUHbIX (POHOOB WM NPUUYMHEHHE WM HEBOCIIOJIHUMOTO Bpeja

OTBETCTBEHHOCTH JOJIKHBI HECTU POJIUTENH WM UHBIE 3aKOHHBIE MTPECTABUTEINH.
7.2.7. IlonHOCTBIO paccUUTAThCA ¢ OMOJMOTEKON MO MCTEYEHUH CPOKa OOyuYeHUs WU



paboThI B 00111€00pa30BaTEILHON OpraHU3alliH.

7.3. Tlopsimok moyib30BaHUST OMOITMOTEKOM:

7.3.1. 3anuce oOyyaromuxcsi oOueo0pa3oBaTebHON OpraHu3anuu B OUOIHOTEKY
MPOU3BOJIUTCS IO CHHCOYHOMY COCTaBy Kjacca B HHIWBHIYaJIbHOM IMOPSIKE,
MEeJarort4eckux M HHBIX PabOTHUKOB 00111€00pa30BaTEIbHOIO YUpEKICHUS,
ponutesneil 00ydarommxcs - o MacrnopTy;

7.3.2. ITlepepeructpanus nojib3oBaTesield OMOINOTEKH MPOUZBOIUTCS €KET0THO;

7.3.3. JlokyMeHTOM, TOATBEPKAAIONIUM IPaBO TMOJb30BaHUS OMOIMOTEKOH, SBISETCS
YUTATENbCKUN HOPMYJISp;

7.3.4. Yurarenbckuil GopMyisip GUKCUpPYET AaTy BBIIAYU IMOJIb30BATENIO JOKYMEHTOB
u3 oHga OMOJIMOTEKU U UX BO3BpAIllEHUs B OUOJIUOTEKY.

7.4. Tlopsnok mojib30BaHUsS AOOHEMEHTOM:

7.4.1. MakcuMalIbHbIE CPOKH IMOJIb30BAaHUS JOKYMEHTaMH, YYEOHHKaMHU, y4e€OHBIMU
MOCOOUSMH - y4eOHBIH roj;

7.4.2. HayudHo-nomynsipHasi, O3HaBaTeNbHAs, XyJ0KECTBEHHas uTeparypa - 10 nHei;

7.4.3. Ilepuonuyeckue W3IaHusl, U3AaHUS TOBBILIEHHOTO CIpOCa - 5 THEH;

7.4.4. Tlonb3oBaTenn MOTYT MPOJJIUTH CPOK IMOJIB30BAaHUS JIOKYMEHTaMH, €CIM Ha HUX
OTCYTCTBYET CHPOC CO CTOPOHBI JIPYTUX MOJIb30BaTENEH.

7.4.5. DHUUKIONEIUHU, CIPABOYHUKH, PEAKUE, IEHHbIE U UMEIOIINECS B €AMHCTBEHHOM
HK3EMIUISIPE TOKYMEHTHI BBIAAIOTCS TOJIBKO JJis paboThl B OUOIMOTEKE.



